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Blackboard Learn is Purdue University’s centrally supported Learning Management

System (LMS). Blackboard Learn provides instructors with the ability to provide

students with course documents, online assignments and assessments, individual

Biéckboard

grades, and other learning materials in a single environment. BB Learn also has the

ability to upload audio and video comments using a microphone and webcam.
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How To: Creating a New Thread

1. When in Blackboard, you will be required to participate in online discussions. When in the

Discussion Board, you will see all of the discussions that are available.

Discussion Board
Forums are made up of individual discussion threads that can be organized around a particular subject. Create
Forums to organize discussions. More Help
Forum
Ask the Instructor Post any general questions about the course to this 0 0 0
discussion forum. Your instructor will respond to your post
within 48 hours at the most so the entire class can benefit
from the questions and answers. If you know the answer to a
particular question, please post a response. NOTE: If you
have questions of a personal nature, please email your
instructor directly.
Water Cooler This Water Cooler forum is a place where students can 0 (0] 0
freely share stories, ideas, or suggestions that may not be
relevant to course topics.
Week 1: Peer Review This week we are going to focus on working through a peer- 0 0 0
Example review together as a class. Please read the two

2. Choose the Discussion Forum you wish to post in (typically corresponding with which week

you are in):

Forum: Week 1: Peer Review Example

Organize Forum Threads on this page and apply settings to several or all threads. Threads are listed in a tabular
format. The Threads can be sorted by clicking the column title or the caret at the top of each column. More Help

Create Thread Grading Information Subscribe Search Display

No items found.
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3. To create your post, click the “Create Thread” button in the upper left-hand options.

Forum: Week 1: Peer Review Example

Organize Forum Threads on this page and apply settings to several or all threads. Threads are listed in a tabular

Create Thread Grading Information Subscribe

4. You will see the description of what is required of you (discussion instructions) in the
“Forum Description”.

Create Thread

A Thread is a series of posts related to the same subject. Threads provide an organizational structure within a

FORUM DESCRIPTION

This week we are going to focus on working through a peer-review together as a class. Please read the two
submissions by Sally Sample below:

Sally Sample Reflection.docx:

Sally Sample_Elearning_Project Proposal 569.docx

After you have read the submissions, you can use the Peer Review Form to create feedback for Sally. Peer
Review Form_Name.pdf

MESSAGE
2- Subject | |
Message
T T T F Paragraph Arial 3 (12pt) =[-|=]-Tlo]-]d23] 2 [22] 2
¥Dnoa EEEE = T" T. — - 55
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5. First, enter the “Subject” of your discussion post.

MESSAGE
% Subject [y First Post] X]
Message
T T T T Paragraph Arial 3 (12pt) E-E-T-2-8R@ 0 XA
XDoa SEEEIEEESE? — ==/
@ Bl DI f. oMashps - 1 « © © & H e

6. Second, enter your discussion post text.

MESSAGE
¢ Subject [ny First Postt |
Message
T T T F Paragraph Arial 3(12pt) =[-i=l-Tl-2]-d2] 1 322
0 O0Q . SE=E=E = T T. o — = a2
@ B O] f; omeshups - 1 « © © 4 H HTHL C55

This is my first post! I'm excited to be in the LDT Online Program!

Path: p / Words: 14 y

NOTE: Some instructors require a minimum word count on discussion posts. You can see your word

count in the lower right-hand corner.
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7. Once your post is complete, you can “Submit” your discussion. You can do this by clicking

“Submit” in one of the two areas (in red boxes) below.

Create Thread

A Thread is a series of posts relafed fo the same subject, Threads provide an organizational structure within a Forum for users fo share posts on similar topics. Creating
a thread posts the first message. M

FORUM DESCRIPTION

This week we are going to focus on working through a peer-review together as a class. Flesse read the two submissions by Sally Sample below:
Eally Sample Reflection.dome

Sally Sample_Eleaming_Froject Proposal 500 docx

After you have read the submissions, you can use the Peer Review Form to create feedback for Sally. Peer Review Form Mame.pdf

MESSAGE

i Subject [ty First Post! |

Messsge

T T T T Paragraph 3(12pt) =T\~ - & Qi da

xnDoaw T T. g — = [

@ B B e - o« @@ & 0 T o3

This is my first post! 'm excited to be in the LDT Crline Pragram!

Pth: p Words14
ATTACHMENTS

Attach File Browse My Computar Browse Content Collection

Click Save Draft te save a draft of this message, Click Submit to submit the post. Click Cancel to quit.

o [ oo [
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How To: Access the Toolbars in Your Thread

Sometimes, you go to enter your post and are unable to upload documents, change your fonts, add
bullets, etc. This is due to missing toolbars.

Subject My First Postt |
Message
T T T F Paragraph ﬂ Arial ﬂ 3 (12pt) ﬂ S-iE-T-#2-8 § ¥ 2
¥ 0O OQq o EEE=EE = ST o B SHEIE ] . R
@ G Dl f omshups - 1 « @ © & H HTHL £S5
This is my first postl I'm excited to be in the LDT Online Program!

1. To turn on the toolbar, make sure the arrows are facing up (upper right-hand navigation).

2. To turn off the toolbar, the arrows will face down.

3. Hover over an option to see what the button will do. In the example below, this feature will
change the text color.
Subject | |
Message Text Color
T T T T Paragraph |v| Arial V|30 |v|iE = - TQ; p2leld i ¥ A
¥ 0D OQ SE=EE = T" T. == |-
& [al £ wmashups - 9 &« @ @ & H HTHL
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How To: Upload Documents in Your Thread

1. Sometimes, you will need to add a document to your post. This can be done as an

attachment or you can link the document in your thread. Click on the paperclip option as

seen below:
T T T F Paragraph V| Arial V3020 [V]i=-=-T-2-43 i A
0 0QqQ o EEE=EE = T" T, o — =[5
EE Bl f, oMashups - 1« @ @ o | | B HTHL [55

2. A popup will appear where you can choose the document from your desktop.

SELECT CONTENT LINK

When attaching a file from your computer, you must first submit the content item so the file is assigned a permanent URL.

Attach File Browse My Computer Erowse Content Collection Source URL

Click Submit to proceed. Click Cancel to go back.

3. After you select your file, it will give you the following screen:

SELECT CONTENT LINK

When attaching a file from your computer, you must first submit the content item so the file is assigned a permanent URL.

Attach File

Attached files

[ Instructional Design

Terminology.docx

Browse My Computer Browse Content Collection Source URL

Mame of Link to File [Instructional Design Terminalegy.docx ]
Alt Text [ ]

Al text defines what this image is for a visually impaired or blind user using assistive technology such as screen readers. All image and multimedia files
should have alt text associated with them.

Open in new window (®) Yes () No

Do not
attach

Blackboard 7




4. Make sure to select “Open in a New Window”:

Mame of Link to File [Instructional Design Terminology.docx
Alt Text |

Alt text defines what this image is for a visually impaired or blind user using assistive tel
should have alt text associated with them.

Open in new window (@ Yes ( No

5. If you uploaded the wrong document, you can click “Cancel” or “Do not attach.”

fch as screen readers. All image and multimedia files Do not
attach

IS

6. If you selected the correct document, click the “Submit” Button.

I

7. Your file will now appear in your text box (as a linked file).

Message

T T T T Paragraph Arial 3 (12pt) =[-|[i= ][ T[] [d2] T [
XDoamw = =E = T  T. T 1 — = o -
?@ B fy omashups -  « @ @ £ H HTHL C55

Instructional Design Terminology. docx |
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8. Blackboard will only allow one document to be uploaded at a time. To add an additional
document, click off the attachment and repeat the process above.

# Subject |TEST |

Message

T T F T Paragraph Arial 3 (12pt) =[-t=1-lTl-,
XD Eagme=E=EE

= = T T. g g | — | —
@ Ca B f; SMashups - 1 « @ @ o H

Active Photoshop Forums. docx

660 Pilot Feedback docx |
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How To: Embed Images in Your Thread

It is important to note that in the Blackboard Discussion, images cannot be copy and pasted. If you
copy and paste, you may see the image on your own screen (and your post) but it will not appear for

other users. If you want to include images in your thread, use the method below.

1. Toembed an image in your post, you will click on the image button as shown below:

1
4

Message
T I' T T Paragraph ﬂ Arial ﬂ 3 (12pt) ﬂ:
= T  T.

% D 0O Q =

HTHL

@E j‘r asMashups ~ 9 & @ ‘g! 'il @

2. A popup will appear where you can choose the image from your desktop.

SELECT CONTENT LINK
When attaching a file from your computer, you must first submit the content item so the file is assigned a permanent URL.

Browsze Content Collection Source URL

Adtach File Browse My Computer

Click Submit to proeeed. Click Cancel to go back.

10
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3. Click the image you wish to upload:

% Image URL| hitps-/fmycourses_purdue edwsessions/2/002/7 /54715

Browse My Computer  Browse Content Collection

When attaching a file from your computer, you must first submit the
Image Description |
Title | |

< / >

NOTE: The image will preview in the popup.

4. Click “Insert” to add the image (lower right-hand side of popup).

Cancel Insert

Blackboard
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5. Depending on the original size of the image, it may appear really small or quite large in the

text window. You can use the corner of the images to resize appropriately.

Message
T T T F Paragraph || Arial
L olalalnaEEEE=

@ [Cal DI f; <Mashups -

r
@
)

ML=l

Message
T T T T Paragraph V| Arial ﬂ 3 (12pt) ﬂ i= |-
XDoQwe ==
@ E & S omesws - T « ©

HEE

=1
T T, & é> "1 1+ —
S

© I

Path: p = img
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6. If you want to see how large the image will appear compared to text, you can click the
expand button on the upper right-hand side to expand your text box.

3 i [2)a

Words:0

https://mycourses purdue.edu/webapps/discussionboard/do/messagetaction=creat O ~ @ & || M In
File Edit View Favorites Tools  Help

o [ SP-MSED-LDT %3 Dropbox §B Easy Online Meetings Wit... & Education IT

T T T T Paragraph |v]| Arial V] 3a0  [v]i= -
0 0Q o == T" T,

@ E B f, omsthus - T « @ © 4 B

elearning Learning &9 Gar?
=-T-#-@
1 — - ""} -

—

HTHML C55

L3

Blackboard

This is the Blackboard Logo. |

Blackboard
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7. After checking out the size, you can click the expand button again to bring the box back

down to size and click submit.

Create Thread

A Thread is a series of posts related to the same subject. Threads provide an organizational structure within a Forum for users to share posts on similar topics. Creating a thread posts the first message. More Help

e | sononn [ St

wdicates a required field.

FORUM DESCRIPTION

This week we are going to focus on working through a peer-review together as a class. Please read the two submissions by Sally Sample below:

Sally Sample Reflection.docx
Sally Sample_Elearning_Project Proposal_569.docx

After you have read the submissions, you can use the Peer Review Form to create

for Sally. Peer Review Form_Name pdf

MESSAGE

2 Subject I ]

Message
T T T F Paragraph |V Arial vsumy V= i=E-T- 0 @ 3 iEa
¥DAoaw = T T. e — = | -
@B oM - T « © @ & M

HTML £55

W

Words:5

Path: p
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How To: Edit Your Post

Sometimes you type up a post and realize you made an error (spelling, did not cite properly, etc.).

To edit your post do the following steps:

1. Click your original post.
Create Thread Grading Information Subscribe
Thread Actions Collect
] = Date - Thread Author
[l 330M7 11:35 AM Tesb Holly F
Thread Actions Collect

2. Click the edit button (only appears when you hover over your post).

Holly Fiock_PreviewUser

Test [

This is the Blackboard Logo.

Edit

D

NOTE: If this does not appear, it means that the edit function is turned off. Please email your

instructor or post in the instructor forum and ask to turn this feature on.

Blackboard
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3. You now can edit your original post.

This is the Blackboard Logo.

" Indicates a required field.

< Subject

| [Test

Message

T T T T Paragraph ﬂ Arial

|3tz v]i=-E=E-T- 20 @
D Oa EEEE = T T. e — = -
@ E M fi oMesmups - I & @ @ L H

HTHML LS5

Path: p

Attach File

Browse My Computer Browse Content Collection

Once you edit your post, click submit. You will receive a notification when your post has
been updated (green box in upper left-hand corner)

Success: Thread Test ed ilede

L]
Holly Fiock_PreviewUser
Test [0

Blackboard

16



How To: Embed YouTube Videos

Have you ever tried to upload a video to your discussion post only to see a long URL? With

Blackboard Discussions, you can embed your YouTube video (or any video).

1. Inyour discussion thread, click the Mashups button to upload a YouTube video or the video
button to upload your own media file.
MESSAGE
Subject [YouTube Tes{ x|
Message
T T T F Paragraph V| Arial V|30 V]iIE-iE-T- 2@
% 0 O Q ==E=EE = T T. — = o "
@ L[4 |1 .fx weMashups ~ | 9] &« © \.5.: i H H

2. If uploading your own media, a popup will appear where you can choose the document
from your desktop.
General || Advanced Source
Type Flash v |
File/URL
Browse My Computer Browse Content Collection
When attaching a file from your computer, you must first subn
Dimensions X i Constrain Proportions
Blackboard
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3. If uploading a YouTube video, click the Mashup feature and select “YouTube Video” from

the dropdown.

T T T T Paragraph || Arial
XDoQwoo ==
@ [a DF f. <sMashups - [ « @ (

Kaltura Media

YouTube Video
ShideShare Presentation

Flickr Photo

4. Type the title of the YouTube video (or user that uploaded it) in the search bar; once you see

the video you want, click the grey “Select” button.

Search Results Ifutl‘

Enter search information below. Click Go to view the results. The order of search results is determined by YouTube.

Search | Technology Badges Language | English v| Go

Page 1 of 90654  »

Displaying 1 to 10 of 906536 items Sort by [Relevance v|Uploaded [Anyime  ~| Go

Gamification Examples: Badges

Duration: {2:16) User: n'a Added: 10/6/14
YouTube URL: hifp:/fwwnw youtube comiwatch?v=4-z1goADXok

Find the right gamification platform that fits the needs of your work: ...

Select

Technology Badges

Duration: (4:25) User: n'a Added: 31717
YouTube URL: hitp:/fww. youtube. comiwatch?v=YBZyw_6190M

Overview of LDT Online Technology Badges. - created at hitp://animoto.com.

L I Tommls Tiems Dhimpmloyripn sy bnms) man gl b e e e |

Blackboard 18




5. After selecting the video, pick the options you want to apply to your video and hit “Submit.”

Create Mashup Item ‘ le,

Embed YouTube content directly in a course. The content is streamed from YouTube and is not stored within the course.

ADD YOUTUBE CONTENT TO COURSE

# Name | Technology Badges

Duration: (4:25)
User: n/a - Added: 3/17/17
YouTube URL: hitp:/ifvnww. youtube comiwatch?v=YBZyw_B190M

MASHUP OPTIONS

Show YouTube URL creates a link to the YouTube web site enabling students to browse videos. Show YouTube information displays length of
video, name of ereator and the date video was added.

View
Thumbnail will show as full size when the View Link is clicked. Embed Video will show the video player directly in the page.

Show YouTube URL () Yes @ Mo

Show YouTube information

() No

Click Submit to proceed. Click Cancel to close the window.

Lo [ soa | o | S

6. Now, your video is embedded in your discussion post. Select “Submit” to post your

discussion.

MESSAGE

3 Subject [YouTube Test

Message

T T T T Paragraph ﬂ Arial ﬂ 3 (12pt) ﬂ = o
¥ 0O Oam» E = = T" T. e
@ [l B f; “mesthups - F « ® @ 4 BB

e
A

Techneology Badges

User: n/a - Added: 31717

Watch Video

Fath: p

Blackboard 19



How To: Upload URLS or Hyperlink in Your Text

Rather than copying and pasting a long URL to your text (which does not always link properly), you

can add your link as a hyperlink.

Before:
Subject | URL & Hyperiink Test
Message
T T T T Paragraph |V| Arial ]300 MiE-iE-T-2- @
¥ D oamo EEE=E - *| T K CHEP I )

HTML [55

@ B B f, mashups -~

& ce=Inms&ibm=isch&sa=X&ved=0ahUKFwidpurWs_TSAhVI1oMKHSHATsQ AUIBigB&biw=19208bih=934#imgrc=k2PcRi6xChabgM &spf=191

htips:/fwww google com/search?q=in

hitps:/fwyow google.com/search?q=images&source=Inms&tbm=isch&sa=X&ved=0ahUKEwidpurWs_TSAhVI1oMKHSHATsQ AUIBigB&bivw=19208&bih=934#imarc=k2PcRf6xChabgl:&spf=191drive/folders/0BwRZedc1v4AY QUhaQJEIT 0ppSOE

After:
Subject | URL & Hyperlink Test
Message
T T T T Paragraph ﬂ Arial ﬂ 3 (12pt) ﬂ E-iE-T-#2- @

¥ D odaq o = =
@@EJ} eMashups -~ [ & @ \3;& ﬁ

= T T, T — == |

HTHML C55

Google Image

1. First, select the URL you want to post in your discussion forum. Right-click on your mouse

and copy your URL or use CTRL+V function.

View Favorites Tools Help

SED-LDT {S Dropbox @ Easy Online Meetings Wit... a Education [

Blackboard 20




2. Second, type up the title or part of your discussion that you would like to hyperlink to.
Please be descriptive and clear as to what you want your peers to view. Highlight this

section and click the link button (red box).

TTTT _Format.- Arial 3-:12pt1 Ev =~ T-#- &
= == T TP 1 —— o |

¥ DO oaqwo = =
& [(a D] f, <>Mashups - 9 & @@-L HH HTML C55

Check out [N for a blog | like about Instructional Design.

3. A popup will appear and allow you to insert your URL. You can right-click and paste or use
Ctrl+V to paste your URL. Make sure to select to “Open in a New Window” and select

“Insert.”

General |

Link Path |iw=1920&bin=934#imgrc=k2PcRi6xChabgM:&spf=191|

Browse My Computer Browse Content Collection

When attaching a file from your computer, you must first submit the content ite

Target Open in New Window _blank
Title | |
Class |- Not Set -

Cancel Insert

Blackboard
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4. Your URL is now hyperlinked!

2% Subject

URL & Hyperlink Test

Message

T T T T - Format-- ﬂ Arial ﬂ 3 (12pt) ﬂ = |-
¥ D Ooaqwo

@ El E .fx =% Mashups -

whe

11
4

[ |

— Tr T:r
T « @ @ & H

I1T 1"'1

Check out this link for a blog | like about Instructional Design.

Holly Fiock PreviewUser

URL & Hyperlink Test

Check out this link for a blog | like about Instructional Design.

Blackboard
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